New Student Organization Application For Recognition

	NOTE: This form is only to be completed by those who have attended a 
NEW STUDENT ORGANIZATION WORKSHOP.

For more information, please call: (313) 577-1010


Name of Organization 
SAGE – Students' Association of Graduates in English
Date Submitted 

10/11/04
1. 
List the goals and purposes of the organization:

a. To provide graduate student representation to the department, college, and university.
b. To foster professional development through cooperation of graduate students, faculty, and departmental leadership.

c. To improve departmental recruitment of both students and faculty.

d. To provide mentorship opportunities for undergraduate and graduate students.

e. To provide a support network for students.


2. Statement of how the group intends to carry out these goals and purposes at Wayne State University:

We will organize and carry out SAGE activities such as, but not limited to, the following: book fairs, speakers, social events, faculty/grad student workshops, symposia, university-wide special events. We also will host a website, publish a newsletter, and publicize items that are of interest to our membership and the university community at large.

3. Is your organization an affiliate with any national, regional, or local organization? 

______ YES 

__X___ NO
PLEASE NOTE: At such time as the purpose or regulations of any national, regional or local groups conflict with the policies of Wayne State University, the latter will prevail.

4. Requirements for membership:

All matriculated graduate students in the English department at Wayne State University shall automatically be considered members of SAGE regardless of position and shall therefore receive all the benefits and responsibilities of said membership.

PLEASE NOTE: ALL FULL MEMBERS MUST BE REGISTERED STUDENTS OF WAYNE STATE UNIVERSITY

(20% can be non-registered affiliates who have no voting rights, but can participate in the group activities.)

5. Officers and their duties (Do not list individual's names)
SAGE shall have an Executive Board elected by membership vote composed of five (5) officers (in order of rank).  Officers must be matriculated graduate students currently enrolled in the English Department of Wayne State University and have been such for at least one semester.  Officers shall have the following responsibilities and will receive one vote in all motions:

The President shall:

a. 
Act as a university liaison through student council.

b. 
Act as SAGE representative to department faculty.

c. 
Act as a graduate student advocate.

d. 
Be responsible for membership relations and maintaining the vitality of the organization.

e. 
Delegate responsibility as s/he sees fit.

The Vice-President shall:

a. 
Assist the President in carrying out his/her duties.

b. 
Act as a liaison to other departmental committees.

c. 
Organize social and professional events for members.

The Secretary shall:

a. Keep records of all Executive Board and general meetings.

b. Post agendas and minutes for all meetings and event information.
c. Direct and maintain the SAGE website.
The Treasurer shall:

a. Assist with all fund-raising ventures.

b. Oversee all financial matters for the SAGE. 
The Graduate Students-at-Large shall:

a. Assist with all duties of other Officers as required.

b. Act as an officer-in-training who may eventually replace existing officers.

c. Aim to ensure the vitality of the SAGE.


PLEASE NOTE: ONLY CURRENTLY ENROLLED WAYNE STATE UNIVERSITY STUDENTS ARE ELIGIBLE TO BE OFFICERS

6. Eligibility requirements or qualifications necessary to run for office 

Upon accepting a nomination for a position on the Executive Board, each candidate shall provide a statement indicating his/her qualifications for said position.  This statement must be provided to the current SAGE President two (2) weeks prior to the election so that SAGE members may make an informed voting decision.  The Graduate Student-at-Large shall be appointed by the Current Executive Board.  Only those graduate students in good academic standing with the English Department are eligible to be officers.  “Good academic standing,” according to the English Department and the Wayne State University Graduate Bulletin, is achieved by maintaining at least a 3.0 GPA and by accumulating no more than two (2) “incompletes”.

7. Method of nominating and electing new officers

The election shall be supervised by the current Executive Board.  The current Executive Board shall solicit nominations for all elective offices from the membership. Voting will be done by secret paper ballot. A member of the English Department faculty/staff shall be designated by the Executive Board to tabulate final votes without aid or intervention from any SAGE member.  Nominees who receive plurality (most votes) shall win the office for which s/he has run.  In the event of a tie between two or more nominees, there will be a secret paper ballot run-off until the tie is broken.  

8. Method of replacing officers during their term of office

In the case that three (3) different SAGE members, within a single semester, submit to the Executive Board letters of complaint in criticism of an Executive Board member’s performance of his/her duties, a special meeting of the Executive Board shall be called and the performance of the officer in question shall be reviewed.  The officer in question shall be present at this meeting and shall be allowed to vote.  Upon a majority vote to continue the impeachment process, the Executive Board shall conduct a general impeachment survey of the membership, and upon two-thirds (2/3) agreement of the membership (by secret paper ballot), the Executive Board member in question shall lose his/her position.

9. Time of year for electing new officers

Prior to April1, during winter semester of each year. New officers will begin their tenure in May each year, holding the first membership meeting of the year as fall semester begins. 

The New Executive Board shall assume its responsibilities immediately after the close of the Winter semester, on the first Monday following exam week.  The previous Executive Board shall therefore hand over all necessary materials to the New Executive Board and change all necessary documents before leaving for the summer.

10. Number of members and officers necessary to constitute a quorum in order to conduct legal membership meetings, committee meetings, etc. (List as a percentage (%) for members and officers)
General meetings open to all members of SAGE shall be held no later than the second week of October for the Fall semester and no later than the first week of February for the Winter semester. There must be sixty (60) percent of the Executive Board, the president or the president's designee, and ten (10) percent of the general membership present in order to hold the meetings. These meetings will be publicized at least two (2) weeks in advance and items for consideration will be solicited from the membership. The Executive Board shall meet at least once every month during the academic year.  After the elections of the New Executive Board, the current Board and the Board-elect must hold one joint meeting.

Any motion during an Executive Board meeting must be passed by two-thirds (2/3) vote of the Executive Board membership.  If, for some reason, all five (5) officers are not present at said meeting, the Secretary shall post the motion to the SAGE listserv within twenty-four (24) hours of the meeting.  Each Executive Board member will have forty-eight (48) hours from the posting to cast his/her vote.  At the end of the forty-eight (48) hour period, the voting will be closed and the motion will be decided by a majority vote as described above.

11. Method of conducting meetings (Robert's Rules of Order or other established methods)
Meetings shall be run according to Robert’s Rules of Order and the Executive Board shall work to ensure adherence to the Scrivener rule.

12. Method for members not officers to call emergency meetings or special events

Bring a motion at a regularly scheduled meeting, which must carry by two-thirds (2/3) vote. The motion can also be brought via email on the English grads email list, but must be voted on in a regular meeting.

13. Officer responsible for informing membership of emergency or special meetings


Vice-president

14. Method of informing membership of emergency meetings


At least 24 hours before proposed emergency meeting time:


Posting on departmental English grads email list (englishgrads@lists.wayne.edu).


Posting on SAGE website (http://www.english.wayne.edu/sage)

15. Day and time of regular membership meetings


Membership meetings: twice a semester, times T.B.D. based on department schedules.


Officers meetings: 1 p.m., every other Wednesday

16. Membership dues (if applicable)

None

17.   The process for amending this recognition application and number of votes necessary for passage (List as a percent (%)

This Recognition Application shall go into effect upon approval by two-thirds (2/3) majority vote of the membership by secret paper ballot.  Quorum of received votes shall be no fewer than twenty-five (25).

Amendments to this Constitution shall be subject to a two-thirds (2/3) majority vote of the membership by secret paper ballot. Amendments must be brought forward at a membership meeting by 3 concerned persons, then tabled for a meeting, then brought to a general vote via the English grads email list for discussion, before being brought to a general paper ballot vote. Twenty-five percent (25%) of the membership must agree to bring the amendment to a paper ballot vote. A majority vote then must be received via paper ballot. Quorum of received votes shall be no fewer than twenty-five (25). Any proposed amendments must be publicized on the graduate student listserv prior to an official membership meeting and must be tabled for one meeting.  However, at the Executive Board’s discretion, an emergency meeting may be called to discuss the proposed amendment.  

Dean of Students Office
351 Student Center Building 
Phone: 313-577-1010

